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Getting Started

This section will help you get started using JAVS Scheduler 7.

LOGIN

Double click on the JAVS Scheduler 7 icon to launch the application. The Login
dialog box appears. The Login dialog allows multiple users to schedule and
maintain sessions for scheduled events to occur. (The users and locations are
set up during installation).

In the User Name field, type your assigned User
Name and your assigned Password in the
Password field.

If more than one location exists(JAVS Server),
then choose the location from the Location field
pull down. Press Login.

Your user name will appear at the bottom right of
the Scheduler window.

INTERFACE AT A GLANCE

The JAVS Scheduler 7 interface is designed with ease of operation in mind. JAVS Scheduler
offers several views to the user for their convenience in session scheduling.
The Month view gives the user a full look at the month’s session schedules by Name and/or by
Department (Department Filtering only).

All views can maintain the side
calendar window for easy month
to month navigation.
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The Single Day By Order view displays the most information about a session.

This view has a row of default data fields in which the user can view schedules and session
information. Information columns can be customized through the Show/Hide Columns command.
(see Show/Hide Columns)

The Show/Hide Columns command will allow the user to view any or all of the available columns.

The Auto Fit Columns checkbox, if checked, will try to fit all
columns into the current view without using a scrollbar to
view all the columns
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The Single Day By Times view will give the user a view of an entire day’s schedules in
increments of time of day.

The Work Week view will show the user the selected week of schedules from Monday to Friday
by time of day.
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The Week view will show the user the selected week of schedules from Sunday to Saturday by
time of day.

Each view will allow the user to view the schedules by individual locations or by All Locations in
the site if multiple locations exist. (JAVS Server)

The Today button is available in all views and will set the calendar to today’s date. Today will be
indicated by an orange day bar (Single Day By Times, Week and Work Week) or by an orange
square around the date (Month view).

Today Button

Single Day By Times, Week and Work Week View
(Orange Day Bar)

Month View
(Orange Square)
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The Side Calendar provides ease of navigation from month to month.

Bold dates indicate there is a schedule or multiple schedules entered
for that date. Screen size settings will determine how many months are
displayed at a time. The Today indicator will also be present as an
orange square around today’s date.

Today

Click once and hold on the date
bar and a pull down menu will
allow you an alternate way to
choose the month in which you
wish to schedule a session.

You can navigate the side calendar by selecting a date in the side calendar or using the scroll
wheel on your mouse, or you can use the Next and Back arrows located on the top month of the
side calendar.

Back Next

Selecting any day in the side calendar will set any view to that date and be indicated by a teal
color selection of the day.

Selected Day
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Locations:

This Locations pulldown allows the user to select the locations for
scheduled appointments, and will only be available when multiple
courtrooms exist on a JAVS Server. The Locations command is also
accessible through the View menu item.

CREATING A NEW SESSION

New Session Window

To create a new session:

1. Select a date in the calendar and press the New
icon or select File>New and select a session
type.

The New Session dialog window appears with the
session type you selected and all associated
session group fields for that session.
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2. You can enter your own session Name, or use the number auto-generated by JAVS
Scheduler 7. The number consists of the year, month, day and time of day. Each time a
new session is started, JAVS Scheduler 7 will generate a unique number based on these
parameters. If more than one session is scheduled within 1 minute, JAVS Scheduler will
add a “-1,-2, etc.” to the end of the number to keep it unique.

3. Enter the Name of the session you are scheduling in the Name field. Next, you can enter
the title of the session, if any, in the Title field.

4. You can change the Session Type by using the Type pull down. Since different Session
Types can have different Group fields, if a type you select has a different set of group
fields, then only those fields which are the same will retain entered party information.

5. You can change the Department by using the Department pull down. If Department
Filtering is used, only those users assigned to the selected department will be able to
access this session.

Administrator Note: Since an Administrator has all security rights, they will be able to change a
session to any department. Warning: This could prevent those users who belong only to the
current department assignment for the session to not be able to access this session.


